
Jr. Merchandising Assistant

ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

To obtain a challenging position with a growth oriented company to further utilize professional 
experience and provide opportunity for advancement. 

Skills

Public Relations, Customer Service Manager.

Work Experience

Jr. Merchandising Assistant
ABC Corporation  June 1996 – July 1997 
 Assisted two Buyers and one Assistant Buyer in the Sporting goods department with day to 

day responsibilities.
 Supported retail stores with customer service and merchandise related issues.
 Worked directly with Planner writing, processing, and changing purchase orders.
 Set-up and maintained existing and new merchandise for the stores.
 Compiled and processed AMPS (Advertising and Merchandising Planning Systems) for weekly 

meetings.
 Distributing mail, copying, faxing, filing and composing correspondence to vendors.
 Assist buyers and assistant buyers with specification sheets, product information, product 

knowledge, SKU lists, price downloads.

Merchandising Assistant
ABC Corporation  1995 – 1996 
 Duties consist of dealing with vendors on a daily basis in relation to monthly and holiday 

promotions to increase sales.
 Work loosely in the involvement of national and state contract implementation.
 Also, monitor display, cooler sets, sales marketing projections, and inventory control.
 Monitor year to year sales to analyze reports such as case sales reports, movement reports, 

and descending dollar reports.
 Also, set up contracts with major companies and promote packages while working through 

advertisements with radio, television, and newspapers.
 In addition, work closely with various parties to ensure the best end result for all parties 

involved, set retail prices for beer, soda, chicken, and breakfast items, analyze monthly gross 
profit, and monitor compliance with state laws for several locations in various states 
throughout the southeast..

 This is Dummy Description data, Replace with job description relevant to your current role.

Education

Diploma - (Buchanan High School - Troy, MO)
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