
ROBERT SMITH
Military Pay Technician II
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10+ years of experience in Military Payroll 7+ years of experience as an IT help 
desk associate Proficient in Microsoft Word, Excel, PowerPoint 7+ years of 
conducting tax audits.

NOVEMBER 2003 – JUNE 2004
MILITARY PAY TECHNICIAN II - ABC CORPORATION

 Proof read and verifies veterans pertinent information correct spelling of 
members name, social security number, branch of service, (Army, Airforce, 
Navy, and Marines) disability, and department of veteran affairs information.

 Researched Retired Pay laws, regulations and other guidance to ensure 
processes and procedures are in compliance with implementing instructions and
policies.

 Performed comprehensive reviewed of military pay transaction including wide 
variety of determination such as allowances, special incentive pays and debt 
collection.

 Calculated service members final pay (pre-computation and final computation).
 Performed initial audit, 15-day audit, and 20 audits on separation packets for 

Service Members separating from the Military.
 Performed a detailed analysis and problem solving involving the Defense Joint 

Military Pay System.
 Properly entered and reviewed data in automated system as required.

2000 – 2003
MILITARY PAY TECHNICIAN - DELTA CORPORATION

 64147; MGySgt BJ Blocker , (816)843-3848 ; may contact supervisor.
 This is a special assignment working with Marine Corps.
 Processing the final pay for the Selective Marine Corps Reserve (SMCR), that 

had been called up for Operation Iraqi Freedom.
 Receive NAVMC 11060, Separation Voucher, research Marines account to ensure

that all pay and allowances have been paid to them properly.
 Make any correction and paid all leave that they may have due.
 Kleber, Germany 04/2010 - 01/2013 Salary [] USD Per Year Hours per week 80 

Series 0545 Pay Plan GS Grade 7 Military Pay Technician (This is a .
 Responsible for explaining entitlements and methods of computation based on 

standardized military rules, regulations, laws, procedures, or operations.
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EDUCATION

Clerical - (Chaparral Career College - Tucson, AZ)

SKILLS

Supervising, Microsoft Office, Accounting.
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