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SUMMARY

As a Mortgage Auditor, I am detail-oriented and possess exceptional professional skills that I have 
developed during thirteen years in the Mortgage industry. Areas expertised are in outstanding 
organization, analytical and financial skills, and I excel at strategic thinking and problem-solving. 
Strong verbal and written communication skills I have honed in order to ensure accuracy in order 
to successfully manage client information and documentation.

SKILLS

Developing, Operational Analyst, Supervising, Team Work.

WORK EXPERIENCE

Mortgage Auditor
ABC Corporation  2012 – 2012 
 Advanced knowledge of all CoreLogic and Client applications and systems.
 Led internal audits designed to determine the adequacy of internal controls, the accuracy of 

general ledger totals and the degree of compliance with bank policies, banking laws and 
federal regulations.

 Demonstrated competence in analyzing operations, internal controls, laws and regulations, 
Board level policies and understanding the underlying effect each has on the company.

 Supervised and participated in audits of various business units within an organization, 
including mortgage banking, to ensure internal controls are adequate and operating properly; 
general ledger and internal checking accounts are fairly presented; bank and customer assets
are safeguarded; and compliance with Board policies, selected laws and regulations.

 Addressed and resolved issues identified by less experienced auditors during fieldwork.
 Performed work under adherence to budgeted hours, assigned deadlines, department 

standards, and in-charge responsibilities.
 Maintained direct communication with team members regarding the status of assigned work 

and potential findings on audits being supervised to ensure audit objectives are 
accomplished, department standards are met, and the audits are on schedule.

Mortgage Auditor
Delta Corporation  2010 – 2012 
 Entered documents and state/county information into computer to ensure documents were 

sent to proper location.
 Observed documents to ensure that state .
 Responsible for document rejections if requirements were not met for a specific state.
 Calculated state fees for documents to ensure proper recording fees were generated.
 Sorted and organized mortgage loans for First Nationwide Mortgage.
 Audited documents for accuracy Assumed responsibility of the EDI (Electronic Data Interface) 

process Error tracking Processed daily reports to locate .
 Sorted and organized mortgage loans for First Nationwide Mortgage.

EDUCATION

Bachelor Of Science In Accounting
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