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Experienced mortgage professional with a successful career in management, 
business development, and administration. Excel at interfacing with others at all 
levels to ensure organizational goals are attained. Proactive approach has resulted in
capturing numerous Realtor relationships and expanding client base. Possess 
excellent interpersonal, analytical, and organizational skills. Excel within highly 
competitive environments where leadership skills are the keys to success.

EXPERIENCE

Mortgage Closer I
ABC Corporation - 2004 – 2006

 Facilitated real estate purchase and refinance closings, funding 
mostly all loans through our warehouse line, then working closely 
with investors(BOA, Chase, Wells Fargo) who eventually would buy 
and service the loans.

 Transferred funds and assisting with wire transfers.
 Met with the clients at the title company and our office to make sure 

the closing process went smoothly and accurately.
 Actively participated in the closing of the settlement along with 

notarizing the documents then returning them to the appropriate 
parties.

 Made sure external title companies to receive all necessary executed 
closing documents.

 Assured thoroughness and compliance of loans submitted for closing.
 Verified all conditions have been submitted and are in compliance.

Mortgage Closer 
ABC Corporation - 2002 – 2004

 50265 Everyone that worked for Iowa mortgage was laid off after the 
first year of Amerus acquiring it.

 Sometime after that it was sold I think to a company in Minnesota.
 Received the application papers from the loan officer and prepared 

and sent out verification papers of jobs, loans etc.
 After receiving all papers back I would prepare the documents for loan

approval from the underwriter.
 If not approved it would be my and the loan officer to fix if possible 

the loan so it could get approved.
 Once approved I notify both the applicants and real estate agent and 

all conditions that had to be meet at closing and what the applicants 
needed to bring to closing.

 Would then pass the file on to the closing department..
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EDUCATION

 Diploma - (Webster Groves High School - Webster Groves, MO)

SKILLS

Mortgage Experience, MS Office, Management.
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