
Robert Smith
Operations Accountant

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Highly qualified Operations Accountant with experience in the industry. Enjoy creative problem 
solving and getting exposure on multiple projects, and would excel in the collaborative 
environment on which your company prides itself.

SKILLS

Excel, Bloomberg, Powerpoint, Outlook, Word, SQL, Data Analysis.

WORK EXPERIENCE

Operations Accountant
ABC Corporation  July 2005 – October 2006 
 Provided accounting support for 197 stores, representing $137 million in annual revenue.
 Initiated and maintained correct accounting for approximately 100 long-term leases, 

representing $200,000 in monthly revenue.
 Processed deferred maintenance requests, returning $500,000 to the company.
 Performed monthly expense allocations for inter-company expenses, averaging $200,000 per 

month.
 Reviewed stores monthly to verify that they were following revenue &amp; expense trends to 

ensure accuracy &amp; completeness.
 Provided various monthly reports to three minority partners &amp; owners of managed 

properties.
 Prepared quarterly balance sheet account reconciliations &amp; analytics for reports to the 

Board of Directors.

Operations Accountant
Delta Corporation  2004 – 2005 
 Maintain leased equipment in our asset center program.
 Led a team of 10 to reduce rejected invoices sent to the Plant Accounting Team, goal is to 

reduce extra work throughout multiple aspects of the company.
 Perform account reconciliations for our international Customs account for ocean freight.
 Perform journal entry audits for four departments to ensure we comply with internal 

requirements.
 Led a 3 department meeting to resolve an invoicing issue I uncovered during one of my root 

cause analysis meeting.
 Track daily payments to reconcile bank accounts.
 Assisted with the 1099 process and implemented process improvements to allow for smoother

filing in subsequent years.

EDUCATION

Master of Accountancy in Auditing &amp; Assurance - (University of Tennessee - Knoxville, TN)
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