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Assisting program at which graduated in the top class. Being outgoing and being 
able to communicate with people of all ages. Know How to be a team player, but  
also a strong leader.

EXPERIENCE

Orthodontist Assistant/Co-ordinator
ABC Corporation - 2004 – 2006

 Delivered patient instructions after appointment to ensure the patient
was fully informed of their dental care needs.

 Performed and developed X-rays, placed separates, and a prepared 
tooth for placement of brackets, replacing broken brackets.

 Assisted in the front office making appointments, handling files, and 
verifying insurance.

 Prepared dental materials like types of cement, amalgam, composite, 
impression materials.

 Promptly followed all instructions from the dentist dealing with 
patient comfort.

 Maintained inventory, stocked all supplies, instruments and 
medications and ordered supplies.

 Assist the doctor, manage front desk responsibilities, schedule 
patients, manage payment and insurance, take impressions.

Orthodontist Assistant 
ABC Corporation - 1999 – 2004

 801-447-2001 (Dr.
 Justin Brown) SKILLS Assisted with a variety of Orthodontic tasks to 

include Dolphin imaging, X-rays, impressions, pouring molds, wiring 
brackets, making bleach trays, patient instruction on bracket care, 
elastic use and oral care.

 Knowledgeable in sterilization techniques.
 Recall and scheduling patients.
 Chair side assisting bondings, Debands, reties, retainer checks, 

placing seps, fitting bands for expanders or thumb sucking 
appliances.

 Filed patient impressions and made Essix retainers for after 
treatment.

 photos for consultations, I was the fastest assistant and routinely 
completed my work ahead of schedule and assisted others with their 
patients..
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EDUCATION



SKILLS

Quality Assurance, Customer Service, Orthodontics.
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