
Robert Smith 
Overnight Receiving Associate

PERSONAL STATEMENT

To acquire a stable Overnight Receiving Associate position in the clerical or 
laborer field that will allow me the opportunity for advancement and growth
with a company that can utilize my skills, knowledge, and experience.

WORK EXPERIENCE

Overnight Receiving Associate
ABC Corporation -   November 2000 – October 2008 

Responsibilities:

 Responsible for unloading trucks.
 Had to separate and re-wrap pallets.
 In charged of inputting the merchandise into the system.
 Dealt with the vendors and drivers.
 Ran a cash register for our overnight crew.
 Held several other positions with the company in the 8 years I was 

employed.
 Came up with a new way of checking in the merchandise Skills Used 

Math, reading, reasoning and people skills.

Overnight Receiving Associate
Delta Corporation -   1998 – 2000 

Responsibilities:

 various locations 04/2005 - 10/2007 Cook/Chef Norwegian Cruise Lines 
America.

 Worked in the back room of the store some co-workers and myself were 
responsible for pulling freight out from the backroom of the store onto 
the .

 Was also apart of the overnight IMS team we were responsible for 
picking items that were recorded into our hand-held terminal 960 and 
also take .

 Certified in handheld power equipment I have experience in using 
cherry pickers and electric pallet jacks.

 Responsible for binning; binning is basically putting every item that 
werent used by the overnight stockers back into its rightful .

 Responsible for unloading trucks, examine the contents and compare 
with records.

 Prepare documents, record shipment data, compute amounts, and 
rectify problems.

Education

High School Diploma
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SKILLS

Forklift, Pallet Jack, 
Skidsteers.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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