
Robert Smith 
Parking Enforcement Officer/Attendant

PERSONAL STATEMENT

Self-motivated individual looking to use technical and customer service 
skills to support co-workers and clients as an office assistant. Strong 
organizational skills as well as efficient communication skills.

WORK EXPERIENCE

Parking Enforcement Officer/Attendant
ABC Corporation -   2001 – 2005 

Responsibilities:

 Patrolled assigned areas, such as public parking lots and city streets to 
issue tickets to overtime parking violators and illegally parked vehicles.

 Identified vehicles in violation of parking codes.
 Wrote warnings and citations for illegally parked cars.
 Observed and reported hazardous conditions.
 Trained new Parking Enforcement Officers Maintained close 

communications with other personnel.
 Prepared and maintained required records, including logs of parking 

enforcement activities.
 Enter and retrieved information pertaining to vehicle registration, 

identification, and status.

Parking Enforcement Officer
ABC Corporation -   1996 – 2001 

Responsibilities:

 Enforcement of Traffic Laws-Directing Traffic and performing any duties 
asked to help for the Department of Traffic.Enforcing certain towing laws
that people had neglected to obey.

 Helped enforce all traffic laws and Directing Traffic and also towed cars 
that were illegally parked anywhere in San Francisco.

 Skills Used Dealing with the many diverse types of people that a Parking
Control Officer meets every day.

 Explaining the many traffic laws to the public and easing traffic 
congestion when it became hard to manage.I also assisted in towing 
cars that failed to obey the parking laws of downtown San Francisco.

 Also had to explain to the public why their car had been towed.
 Had to explain to the public where to go to find their car and all the 

information needed..
 This is Dummy Description data, Replace with job description relevant 

to your current role.

Education

Largent Adult Education - 1991(Great Falls High School - Great Falls, 
MT)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

MS Power Point,Type 50 
wpm, Exceptional 
written and oral 
communication skills.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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