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Experience working with criminal offenders, individuals with intellectual development
disabilities, and youth in multiple social settings. Knowledge of NCIC/TCIC and County
Database Access. Able to build interpersonal relationships with non-profit agencies to
obtain resources for clients. 

EXPERIENCE

Sr. Parole Officer
ABC Corporation - SEPTEMBER 1994 – JUNE 2008

 Conducted pre-sentence, offender background, and other 
comprehensive investigations.

 Prepared investigative reports for the Parole board and Common Pleas
court hearings.

 Prepared, presented and testified at hearings (including offender 
violation and parole board), prepared court documents for filing.

 Counseled offenders focusing on problem-solving and crises 
resolution, identified personal objectives &amp; develop strategies for
goal attainment.

 Counseled clients and assisted in providing training and educational 
outreach opportunities.

 Supervised parolees/probationers, screened offenders for purposes of 
release decisions and supervision classifications.

 Assessed and decided appropriate corrective actions for parolees and 
offenders.

Parole Officer 
ABC Corporation - 1991 – 1994

 Supervised a caseload of ex-offenders.
 Responsible for monitoring recently released criminal offenders.
 Worked with criminals who have recently been released from jail to 

ensure that they follow the terms of parole.
 The terms include securing employment, not breaking the laws, 

abstaining from alcohol and drugs, and keeping scheduled meetings.
 Maintained detailed records about the progress of the parolees being 

supervised.
 Conducted home visits, employment verifications, and all programs 

offender is involved.
 Meet with the offenders for compliance their actions through contact 

with their religious groups, neighbors or families.
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EDUCATION

 Master of Science in Human Resources & Administration - (Central 
Michigan Univ - Columbus, OH)

SKILLS

10-Key, Customer Service, Data Entry, Excel, Filing, Fax, Inventory, Lotus Notes, 
Operations, Powerpoint, Quality Control, Training, Urinalysis, Word, Windows.
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