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Personal Health Coordinator with 8 years of experience in Identifying and 
addressing health issues affecting the company's employees, Providing guidance 
on overall wellness and exercise for employees, Developing an annual wellness 
program for employees to strive for a healthy lifestyle.

JULY 2013 – 2022
PERSONAL HEALTH COORDINATOR - ABC CORPORATION

 Reviewed medical records to ensure accuracy, while also providing guidance on 
appropriate use of technology such as eHealth sites.

 Assigned tasks to staff at home clinics to ensure effective communication 
between them.

 Led an annual review of home clinic operations and make recommendations for 
improvement or expansion.

 Developed and implemented wellness programs in accordance with company 
policies and procedures.

 Implemented corporate wellness programs to meet internal corporate goals and
objectives.

 Developed nutrition education materials for employees.
 Educated employees about healthy eating habits through presentations, 

lectures, newsletters and educational videos.

2009 – 2013
PERSONAL HEALTH COORDINATOR - DELTA CORPORATION

 Provide health care advice to employees who have not received it from a 
physician or other qualified healthcare provider.

 Develop a comprehensive wellness program for employees that includes 
product recommendations, exercise recommendations and other areas of 
interest.

 Participate in compliance monitoring activities as required by law or contract 
requirements such as HIPPA compliance.

 Develop personal goals for each employee based on individual needs.
 Developing a comprehensive plan for the care of each individual patient.
 Ensuring that all health records are kept up to date and that all necessary 

medication is provided as prescribed.
 Following up with patients in a timely fashion to ensure they are receiving 

needed services or follow-up appointments.
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EDUCATION

BA In Social Work

SKILLS

Planning Development, Resourceful, Mediation, Creative, Advocate.
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