
Robert Smith
Distribution Planner

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Seeking a planning, purchasing, or customer service/ sales position with a manufacturing 
company that utilizes my abilities as a self-starter with strong organizational, interpersonal, and 
leadership skills. Seeking a company that appreciates an employee's dedication, punctuality, and 
thoroughness, providing job satisfaction and career growth.

SKILLS

MS Office, Word, PowerPoint, Excel, Access, AutoCAD, SketchUp, PhotoShop, In-design, Illustrator,
CommunityVIZ, TransCAD, CorelDraw, Dreamweaver, Flash, ArcGIS, SPSS, Stata, SAS.

WORK EXPERIENCE

Distribution Planner
ABC Corporation  January 2008 – April 2016 
 Released work orders and purchase orders for circuit boards, cables, and mechanical 

assemblies per MRP recommendations.
 Responsible for 99.8% on-time delivery over last 12 months.
 Excellent understanding of PC/MRP software system.
 Solicited requests for quote and selected manufacturing sub contractors.
 Responsible for resolving shortages, expediting material, and resolving issues that may 

impact schedule.
 Implemented engineering change orders on WIP and finished goods.
 Built and maintained positive working relationships with suppliers, internal personnel, and 

external customers to ensure a smooth and uninterrupted flow of materials.

Planner
ABC Corporation  July 1998 – September 2006 
 Managed multiple customer accounts in high volume/ low mix manufacturing environment.
 Sales Order and work order data entry and maintenance in IFS/ ERP system.
 Released work orders in both domestic and Reynosa Maquiladora factories.
 Interfaced with assigned customer accounts, Marketing, Design Engineering, and Production 

Control to ensure all customer requirements were met.
 Coordinate, expedite, and ensure the successful assembly and shipment of final product from 

the design phase through end of life.
 Served on new International Financial System (IFS) ERP Software implementation team.
 Trained co-workers in Reynosa and Austin facility with ERP software,.

EDUCATION

Basic classes - 1984(Southwest Texas State - San Marcos, TX)
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