
Robert Smith 
Printing Specialist

PERSONAL STATEMENT

Seeking a Printing Specialist with 3 years of experience in Selecting and 
installing printing plates, rollers, feed guides, gauges, screens, stencils, 
type, dies, and cylinders in machines according to specifications, using 
hand tools, etc.

WORK EXPERIENCE

Printing Specialist
ABC Corporation -   April 2005 – June 2005 

Responsibilities:

 Trained workers in the use of printing equipment and in quality 
standards.

 Set and adjusted feed rollers, spindle reel, printing screens, and bolts to
specifications.

 Adjusted position of design and screen to ensure specified color print 
registration.

 Counted and recorded quantities printed in the production log.
 Measured, centered, and aligned and positioned screen, using gauge 

and hand tools.
 Supervised and managed court record documents for a law firm.
 Examined job orders to determine details such as quantities to be 

printed, production times, stock specifications, colors, and color 
sequences.

Printing Specialist
Delta Corporation -   2004 – 2005 

Responsibilities:

 Executed daily operations of using a forklift (cherry picker, stand up, sit-
down) Moved freight from one area of the warehouse to another.

 Input instructions in order to program automated machinery, using a 
computer keyboard.

 Corrected misprinted materials, using materials such as ink eradicators 
and solvents.

 Monitored stocks of materials such as paper, ink, and metal in order to 
maintain supplies during equipment operation.

 Accepted orders from customers, calculated and quoted prices, and 
received payment.

 Maintained records of goods produced, supplies used production costs, 
and machine maintenance and repair activities.

 Assisted customers with general printing needs.

Education

G.E.D
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Supervising Skills, 
Planning Skills, Printing 
Skills.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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