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SUMMARY

Summarize the relevant experience, skills, achievements, and education that demonstrate your 
qualifications for the position. Include years of experience in your field, key skills, areas of 
expertise, personal characteristics and any significant accomplishments (quantify with 
measurable terms) that directly support your career objective.

SKILLS

Word, Excel, Data Entry, Documentation.

WORK EXPERIENCE

Assistant Process Specialist
ABC Corporation  2007 – 2010 
 Assembled systems and support structures, and installed components, units, and printed 

circuit boards following specifications and using hand tools and power tools.
 Inspected units to detect malfunctions, and adjusted, repaired, and replaced component parts

to ensure conformance to specifications.
 Positioned, aligned, and adjusted workpieces and electrical parts to facilitate wiring and 

assembly.
 Assisted and conferred with supervisor and engineer to plan and review work activities and to 

resolve production problems.
 Packed finished assemblies for shipment and transported to storage areas, using hoists and 

hand trucks.
 Completed, reviewed, and maintained production, time, and component waste reports.
 Selected and distributed materials, supplies, and subassemblies to the work area.

PROCESS SPECIALIST
ABC Corporation  2002 – 2007 
 This position was a learning experience every day.
 Operated, maintained and repaired, six, million dollar machines, and I did this with 8 of them 

simultaneously.
 Learned how to use, data from testing, to adjust our machines to maintain a real time quality 

control.
 Adjustments proprietary but I can say I learned, robotics, vision systems, lasers, presses, 

quality control, quality assurance, vacuum systems, communication, and much more.
 Was able to learn every piece of equipment and process in the whole manufacturing bay.
 Was training people in my first 3 months of floor work.
 And I was even sent to Hutchinson Minnesota to up-train other Process Specialist.

EDUCATION

Diploma - (Zaragoza American High School)
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