
Procurement Buyer

ROBERT SMITH
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Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

Procurement Buyer with 2 years of experience in Managing the procurement buying for the 
storeroom with over 22 million dollars of inventory while maintaining a 97% stocking level.

Skills

Supply Chain Management, Microsoft Office, SAP, Timberline, Lawson, MTMS, Sentinel, Planon, 
Crystal Reports, Sharepoint, InfoPath Designer.

Work Experience

Procurement Buyer
ABC Corporation  2002 – 2005 
 Responsible for supporting Production, Maintenance.
 Planned and Operated Excellence through the timely availability of goods and services.
 Oversaw the effective, efficient, and safe operation of the storeroom.
 Supported and contributed to mill objectives and goals.
 Monitored min/max of storeroom items to ensure limited overmix.
 Worked vendor invoices on a daily basis to ensuring the receipt of payment on all purchase 

orders and non-purchase order items.
 Relocated two satellite locations into one location, while maintaining a cycle count accuracy 

of at least 96%.

Procurement Buyer
Delta Corporation  2000 – 2001 
 Coordinated administrative and technical work related to ensuring that all customers are 

supplied with food and other.
 Work with outside vendors on purchasing products and negotiating prices Assisted the IT 

department on computer equipment purchases, contracts.
 Procured material from domestic and foreign suppliers by negotiating pricing, quantities, and 

delivery dates to ensure that production deadline.
 Harris Corporation is an American technology company, defense contractor, and information 

technologies service provider that produces tactical radios, .
 Work with planning to purchase all rigid and flexible computer boards in order to support the 

master production schedule and demands of the factory.
 Wrote and expedited purchase orders in SAP Work directly with stakeholders to ensure 

compliance with procurement policies Drive Small Business.
 Built the SharePoint site and an InfoPath form for purchase orders for better tracking and KPI 

reporting.

Education

Masters of Science
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