
Robert Smith
Product Coordinator II

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Extensive years of experience in the marketing and distribution of gas liquids. Demonstrated skills
in marketing, supervising, product scheduling, forecasting, and analysis. Motivated and 
enthusiastic career-minded individual. 

SKILLS

Distribution, Marketing, SAP, Time Management, Organization, Attention To Detail, Quality Focus.

WORK EXPERIENCE

Product Coordinator II
ABC Corporation  1997 – 1999 
 Interpretation, issuance, and compliance of Corporate COI (Certificates of Indemnification) 

program garnering 95% customer compliance.
 Resolution of major demurrage claims and revamp of collections procedure for North Sea 

demurrage.
 Monitored feedstock supply and tolling of ethane/ethylene for Geismar Petrochemical facility.
 Generation of reporting for monthly estimates and associated variance analysis, yearly 

budgets and authority for expenditures.
 Formulated hedging proposal presented to management for propane production to avert 

downside pricing losses.
 Conducted internal training seminars and developmental programs for co-workers.
 Enhance understanding of financial implications and inventory maintenance.

Product Coordinator
Macys Merchandising Group  1996 – 1997 
 Manage Cross Functional relationships with Brand, Product, and design as it relates to the 

communication of key activities of the product cycle.
 Partner with all areas of the brand to ensure buy meeting rooms and process runs smoothly.
 Manage room setups, transporting the product to ensure set up is smooth.
 Sample management includes tracking shipments, returns, supporting sample closets, 

transporting of product to showrooms and breaking down rooms post-buy.
 Create &amp; Maintain Contracts, Placements Recaps, OMS Contract Recaps, Weekly Sales 

Recaps.
 Expense Management; process and maintain expense activities in Feder Expert in Excel; 

creating and maintaining reports, complex spreadsheets and data Clerical duties as needed in
support of the product development process Proficient in all MMG systems - ie Travel, Facilities
Management, etc.

 Provide MMG systems support to the area as needed.

EDUCATION

B.A. in Merchandising - (Sam Houston State University)
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