
Robert Smith 
Pump Attendant

PERSONAL STATEMENT

Pump Attendant is responsible for include delivering excellent service to 
customers who are buying gas, injecting fuel, and requesting other services
such as windscreen cleaning and oil checks.

WORK EXPERIENCE

Pump Attendant
ABC Corporation -   May 2010 – August 2011 

Responsibilities:

 Sold prepared food, groceries, and related items.
 Greased and lubricated vehicles or specified units, such as springs, 

universal joints, and steering knuckles, using grease guns or spray 
lubricants.

 Maintained customer records and follow up periodically with telephone, 
mail, or personal reminders of service due.

 Operated car washes.
 Performed minor repairs such as adjusting brakes, replacing spark 

plugs, and changing engine oil and filters.
 Provided customers with information about local roads and highways.
 Rotated, tested, and repaired or replaced tires.

Pump Attendant
Delta Corporation -   2007 – 2010 

Responsibilities:

 Checked air pressure in vehicle tires; and levels of fuel, motor oil, 
transmission, radiator, battery, and other fluids; and add air, oil, water, 
or other fluids, as required.

 Cleaned parking areas, offices, restrooms, and equipment, and remove 
trash.

 Cleaned windshields, and/or wash and wax vehicles.
 Collected cash payments from customers and make change, or charge 

purchases to customer credit cards and provide customers with 
receipts.

 Activated fuel pumps and fill fuel tanks of vehicles with gasoline or 
diesel fuel to specified levels.

 Ordered stock, and price and shelve incoming goods.
 Prepared daily reports of fuel, oil, and accessory sales.

Education

High school diploma or a GED
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CONTACT DETAILS

1737 Marshville Road, 
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www.qwikresume.com

SKILLS

Capable of adhering to 
instructions.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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