
Robert Smith 
Senior Purchasing Analyst

PERSONAL STATEMENT

Senior Purchasing Analyst proficient in budgeting and business strategies. 
Works well with data entry, data analysis, and data collection. Possess high 
energy and motivation. Enjoy learning new skills. Overly excels in customer 
service and customer care. Proven ability to interact with all levels of 
management. Routinely handle confidential and sensitive information with 
discretion. Experienced knowledge of SAP and SQL. Individually managed 
over $1million worth of service parts annually.

WORK EXPERIENCE

Senior Purchasing Analyst
Pratt & Whitney Mas Scm -   2011 – Present 

Responsibilities:

 Managing and monitoring suppliers performance through a detailed 
integrated master file.

 Scheduling and other tools, assessing and reporting on supplier cost.
 Maintaining change activity with the supply base to a minimum, 

analysis proposals, negotiating cost and schedule adjustments related 
to program change activity, and establishing a strong, collaborative 
working relationship with suppliers.

 Analyzing the requirements of the commodity, including preliminary 
specifications.

 Soliciting and evaluating proposals for the requested commodity and 
negotiates the lowest possible cost for the commodity balanced against 
the optimum quality and schedule needs.

 Investigating and/or interviewing the potential suppliers to determine if 
they meet the specified requirements and advising team members or 
management on the appropriate supplier.

 Implementing purchase contracts that comply with company and 
government regulations and assures that the commodity is delivered on
schedule, at the negotiated price.

Purchasing Analyst 
Aar D S & L -   2010 – 2011 

Responsibilities:

 Maintained timely control of orders, amendments shipping notices and 
other documents to assure accurate retention of records.

 Purchased, deferred, expedited or canceled various accessories valued 
at approximately $50 million in inventory.

 Collaborated with demand planning, sales, and marketing to ensure the 
proper levels of inventory is in stock at all times.

 Negotiated the cost, lead time, source components, and minimum order
quantities while maintaining relationships and quality standards with 
suppliers.

 Provided regular updates to the sales force team and consumers about 
any potential inventory concerns.

 Managed spares suppliers, including organizing documents, negotiated 
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft Office, 
Purchasing, Negotiation, 
Analytical, Time 
Management, 
Forecasting, Contract 
Negotiations

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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contract terms and achieved the procurement goals.
 Conducted extensive research and market analysis for management, 

identifying potential opportunities.

Education

MBA in Business - 2012 to 2014(Southern Nazarene University  - 
Bethany, OK )Oil & Gas Certification - 2007 to 2012(Frances Tuttle Vo-
Tech  - Oklahoma City, OK )B.S. in Business - 2001 to 2012(Southern 
Nazarene University  - Bethany, OK )A.A.S. in Business Management - 
1998 to 2000(Oklahoma State University-OKC  - Oklahoma City, OK )
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