
Qualified Professional

ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

Exhibit great communication skills and a reliable team player. will go the extra mile to make sure 
that all job assignments are completed. able to adapt and adjust to change easily if job requires to
do so.  seeking an opportunity to utilize skills to help a company grow and exceed their 
expectations. very attentive, hard worker, and have excellent computer skills.

Skills

Microsoft Office, Communications, Documentation, Management, Quality Assurance.

Work Experience

Qualified Professional
ABC Corporation  May 2006 – August 2008 
 Developed persons centered plans, Linked and arranged referrals for client and family, and 

discharge plans for individuals with mental health/substance abuse diagnosis.
 Assisted parents with parenting skills/psycho-education to ensure that the clients needs were 

being met through CBT model/ Family Systems Approach.
 Provided daily supervision to APs ensuring that their needs were met and daily job functions 

were completed effectively.
 Coordinated weekly meeting with APs to ensure client goals were being met, and 

documentation was billable.
 Assisted APs with developing therapeutic interventions based on clients needs.
 Monitored hours being met on a weekly basis.
 Requested, monitored, and ensured authorizations for treatment.

Qualified Professional
Delta Corporation  2001 – 2006 
 West Virginia Rescare Qualified Professional-MI/MR Provided detailed documentation on 

services provided to the client this included face to face .
 Oversees delivery of support services for assigned location to ensure that all services and 

supports are being implemented correctly Completed .
 Completed all task analysis goals for each client and provided needed supervision and 

revisions to these task analysis to ensure continuity of care .
 Job Duties Qualified Professional Duties consisted of working with youth (Ages 4 - 17) in a day 

treatment setting; to provide youth with skills to .
 Other duties consisted of completion of PCP and ITR for consumers to receive services.
 Working with adults in providing CST services.
 Duties included providing social and coping skills training; providing assistance in referring to 

pertinent agencies for needed services; providing .

Education
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Master in Business Administration - (University of Phoenix)
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