
Robert Smith 
Quality Lead/Coordinator

PERSONAL STATEMENT

Dependable Quality Assurance Lead bringing experience and a willingness 
to take on added responsibility to meet tight deadlines. Enthusiastic team 
player with a strong work ethic and advanced complex problem solving 
skills.

WORK EXPERIENCE

Quality Lead/Co-ordinator
Bonduelle USA -   February 2011 – 2019 

Responsibilities:

 Responsible for Environmental Testing and Microbial testing, and the 
shipment and communication with all the various labs and Warehouses.

 Performing any additional swabs and water tests to prevent or detect 
different microbial regions to address.

 Alter and update all inventory related changes such as damages, Holds,
status, inventory, and customer purchases in the inventory system.

 Track and maintain our positive release program, making all of the 
necessary adjustments based on customer specifications and microbial 
limits.

 Create and update all audit specific documents including HACCP, 
HARPC, SQF, metal detection forms and deviation.

 Respond and track customer complaints; implement new procedures to 
prevent future occurrences.

 Organize and participate in all audits; such as customer audits, USDA, 
FDA, and SQF.

Quality Lead
ABC Corporation -   2009 – 2011 

Responsibilities:

 Checking quality running reports what gets sent out every hour.
 Packing and helping shipping get boxs on truck fast enough for delivery.
 Helping boss know whats going on as well helping people out.
 Really love helping and using my skills to do the job I love.
 Also love learning new things really made me like it even more.
 Love challenge at this job.
 Skills Used Computer skills excel skills different program skills we were 

required to use and learn..

Education

Associate of Applied Science in Microbiology - (UW Oshkosh - 
Oshkosh, WI)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft Word, Microsoft
Excel, M2M.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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