
Robert Smith 
Radio Broadcaster

PERSONAL STATEMENT

Part-time Administrative Assistant Provide administrative management 
support to office real estate agents with organizing local real estate listings,
including initiating contracts, listing advertisements, coordinating online 
advertising, and facilitating client-agent correspondence.

WORK EXPERIENCE

Radio Broadcaster
ABC Corporation -   March 2005 – June 2005 

Responsibilities:

 Created and executed promotional campaigns &amp; media events.
 Increased listeners and consistently exceeded rating goals.
 Created successful fundraisers and listeners
 Extensive experience with public speaking at civic and promotional 

events.
 Operated audio mixing boards for a total of 600+ on-air hours.
 Synthesized recordings to produce more than 50 audio commercials for 

broadcast to an.
 Supervised 3 co-workers in the skillful creation of more than 170 audio 

commercials and news stories for base broadcast.

Radio Broadcaster
Delta Corporation -   2002 – 2005 

Responsibilities:

 Created and executed promotional campaigns &amp; media events.
 Increased listeners and consistently exceeded rating goals.
 Created successful fundraisers and listeners
 Extensive experience with public speaking at civic and promotional 

events.
 Operated audio mixing boards for a total of 600+ on-air hours.
 Synthesized recordings to produce more than 50 audio commercials for 

broadcast to an.
 Supervised 3 co-workers in the skillful creation of more than 170 audio 

commercials and news stories for base broadcast.

Education

Bachelor in Arts of Psychology - ((UNFV) Universidad Federico 
Villareal - Lima, Lima)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Teaching, Microsoft 
Office, Organized, 
Motivated, 
Communication, 
Customer Relations, 
Customer Services, 
Planning, Speaking, 
Ability To Multi-Task, 
Scheduling, Self-
Motivated, Self-Starter, 
Bilingual, Training, 
Bilingual Spanish.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)

https://qwikresume.com/resume-samples/
https://qwikresume.com/free-resume-template-usage-guidelines/

