O skiLLs
Data Analysis

Inventory Tracking

Receiving Operations

Supply Chain Knowledge

Equipment Maintenance

Loading And Unloading

@ INTERESTS

#° DIY Projects 8< Crafting

O Meditation il History

@ STRENGTHS

@ Insightfulness ™ Integrity

- LANGUAGES

cCCOC

English French Arabic

€) ACHIEVEMENTS

‘¢ Achieved 98% accuracy in inventory
counts through meticulous audits.

‘¢ Reduced receiving time by 20% by
implementing streamlined
processes.
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9 PROFESSIONAL SUMMARY

With 7 years of comprehensive experience as a Warehouse Receiving Clerk,
| excel in managing inventory, verifying shipments, and ensuring accurate
documentation. My strong organizational skills and commitment to safety
enhance operational efficiency. | am eager to leverage my expertise in a
challenging environment that values teamwork and continuous
improvement.

9 WORK EXPERIENCE

Warehouse Receiving Clerk

Pineapple Enterprises

# Apr/2021-Ongoing
X Santa Monica, CA

1. Overseeing all aspects of shipping and receiving operations, ensuring
efficiency and adherence to safety protocols.

2. Coordinating with cross-functional teams to facilitate accurate and timely
processing of incoming and outgoing shipments.

3. Conducting regular audits of inventory, ensuring all materials are
accounted for and in optimal condition.

4. Verifying incoming shipments against purchase orders and documenting
discrepancies for resolution.

5. Maintaining a clean and organized receiving area to enhance operational
workflow.

6. Implementing best practices for inventory management, resulting in
improved stock accuracy.

7. Utilizing forklifts and other equipment safely to move materials
throughout the warehouse.

Sales Associate / Shipping And Receiving Clerk g apr/2018-Apr /2021

Summit Peak Industries X Denver, CO

1. Efficiently unloading and inspecting incoming trucks to maintain
inventory integrity.

2. Reporting any issues with shipments to management for immediate
resolution.

3. Ensuring compliance with company policies during the receiving process
to support operational needs.

4. Maintaining a safe and orderly work environment in the receiving area.

5. Processing returns and managing stock levels to optimize warehouse
operations.

6. Collaborating with team members to provide exceptional service and
support to internal stakeholders.

€ EDUCATION
Associate of Applied Science in Logistics £ Apr/2015-Apr /2018
Central Community College X Phoenix, AZ

Focused on logistics management and supply chain operations.
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