
Robert Smith 
Registered Dental Assistant Lead

PERSONAL STATEMENT

I have worked in all areas of dentistry. I have also done secretarial, 
accounting,retail, and manager. I am confident that I can do anything I set 
my mind to. I have a very good memory which helps me learn new things 
very quickly. I am a team player and can follow or be a leader. I like fast 
paced and feel like the busier it is the better I am. I am better an quicker 
under pressure.

WORK EXPERIENCE

Registered Dental Assistant Lead
ABC Corporation -   2004 – 2008 

Responsibilities:

 Prepare and arrange instruments, medications and required material.
 Prepare patients for dental health services and instruct them in 

appropriate post dental treatment, diet and oral hygiene.
 Prepare dental materials cements, amalgam, composite, impression 

materials, etc.
 Promptly followed all instructions from the dentist dealing with patient 

comfort.
 Take inventory, stock all supplies, instruments and medications and 

order said items.
 Expose, developing and processing dental x-rays and maintain x-ray 

machinery.
 Perform required laboratory procedure, take dental impressions, pour 

plaster models, etc.

Registered Dental Assistant
ABC Corporation -   2001 – 2004 

Responsibilities:

 Assist in all aspects chair side.
 Prepare operatory to receive patients ,x rays as necessary, mix dental 

materials needed ,educated patients including home care before/after 
procedures, sterilization techniques followed per OSHA.

 We performed traditional root canal treatment,re-treatment and apical 
retrograde surgery.

 Extractions (simple) if deemed necessary based on mobility of tooth 
involved.

 Follow-up with all patients to answer any questions they may have.
 Was also trained to perform administrative duties such as Phone 

coverage,schedule appts.
 verify insurances and of course greet patients as they entered our 

office.

Education

Associate of Arts in Teaching k-6 - 2012(NWACC - Rogers, AR)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

CPR and First Aid 
certified, X-Rays, 
Dentrix, Practice works, 
Alginate Impressions, 
chair side experience, 
Nitrous Oxide monitor 
certified.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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