
Robert Smith
Asst. Registered Representative

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Seeking a position in a sports organization where my knowledge will be heightened and my skills 
will be utilized to enhance my abilities through competitive, challenging, and passionate tasks by 
working in competitive environment in pursuit of a fulfilling career.

SKILLS

Excel.

WORK EXPERIENCE

Asst. Registered Representative
ABC Corporation  August 2001 – July 2014 
 Greet patients, visitors and staff, in person or by phone and determine their needs and direct 

them to appropriate area or individual.
 Gather, review, and enter patient information into computer system.
 Assist in verifying private insurance, Medicare and Medicaid eligibility.
 Preregister patients for surgery and ensure pre admissions are ready for the next day.
 Assist patient accounts with collecting payments, and insurance and billing issues.
 Review admission packet with patients and collect consect for treatment.
 Assist with registering patients into the other departments such as Emergency Room.

Registered Representative
ABC Corporation  1997 – 2001 
 Responsible for executing buy and sell orders on listed and OTC securities, equity and index 

options, US treasuries, municipals and commercial paper for retail brokers, private bankers as 
well as Citibank corporate and retail clients.

 Develop a detailed knowledge of financial instruments to provide timely trade executions for 
clients.

 Maintain a working knowledge of fundamental and technical analysis and an understanding of
hedging strategies.

 Assisted in the development of a lead referral program that was responsible for generating 
over [] in revenue during its first three months of operation.

 Served as a liaison between clients and back office personnel for the maintenance of retail 
and tax sheltered accounts.

 Researched issues for clients (account related, mostly, but also corporate actions, market 
data related).

 Participated in the successful conversion from an outside clearing firm to an internal one, 
SSB..

EDUCATION

Associate Degree in Science in Administration Assistance in Business - 2014(Kaplan University - 
Lincoln, NE)

© This Free Resume Template is the copyright of Qwikresume.com. Usage Guidelines

mailto:info@qwikresume.com
https://qwikresume.com/free-resume-template-usage-guidelines/
https://qwikresume.com/resume-samples/
http://www.qwikresume.com/

	SUMMARY
	Seeking a position in a sports organization where my knowledge will be heightened and my skills will be utilized to enhance my abilities through competitive, challenging, and passionate tasks by working in competitive environment in pursuit of a fulfilling career.
	SKILLS
	Excel.
	WORK EXPERIENCE
	Asst. Registered Representative
	ABC Corporation - August 2001 – July 2014
	Registered Representative
	ABC Corporation - 1997 – 2001

	EDUCATION

