O skiLLs

Resource Planning
e 6 6 06 0 o

Assessment Facilitation
o 6 6 06 o o

Patience
o 6 6 6 o o

Multitasking
o 6 06 0 ©

Problem Solving
e & ¢ 0 °

Cultural Sensitivity
e 6 6 0 °

@ INTERESTS
% Surfing @ Martial Arts

QO Community & Blogging
Service

O® STRENGTHS

& Planning ll {* Positivity

LANGUAGES

English French Mandarin

€ ACHIEVEMENTS

& mplemented a new resource
tracking system, improving
inventory accuracy by 30%.

& Developed and facilitated

workshops that increased student

engagement by 25%.

MIA TAYLOR

Resource Room Assistant

& support@qwikresume.com * (123) 4567899 9 Los Angeles

@ www.qwikresume.com

e PROFESSIONAL SUMMARY

With 5 years of experience as a Resource Room Assistant, | excel
in providing tailored support to diverse learners, enhancing their
educational journeys. My expertise in resource management
and effective communication ensures a conducive learning
environment, empowering students to achieve their academic
goals and engage fully in their development. | am dedicated to
fostering inclusivity and success.

@© WORK EXPERIENCE

Resource Room Assistant £ Apr / 2022-Ongoing
WidgetWorks Inc. X Denver, CO

—_—

. Maintained a welcoming and organized resource room,
ensuring a safe environment for all users.

2. Provided personalized assistance to students in completing
assignments and understanding course materials.

3. Coordinated with teachers to facilitate resource availability for
classroom activities.

4. Monitored inventory levels and ensured timely replenishment
of educational materials.

5. Guided students in utilizing technology and resources
effectively for their academic success.

6. Supported the registration process for new students, ensuring a
smooth transition.

7. Conducted assessments to identify individual student needs

and tailor support accordingly.

Resource Room Assistant
Lakeside Apparel Co X Chicago, IL

& Apr [ 2020-Apr [ 2022

—_—

. Delivered exceptional service to students and staff, responding
promptly to inquiries and requests.

2. Ensured availability of all necessary resources, including
educational materials and technology.

3. Assisted in organizing events and activities that promote
student engagement and learning.

4. Collaborated with team members to maintain an efficient
workflow within the resource room.

5. Facilitated the procurement of supplies, streamlining the
process for enhanced efficiency.

6. Provided logistical support for external events, ensuring all

requirements were met.

&) EDUCATION

Bachelor of Arts in Education
State University X Chicago, IL

Focused on enhancing educational practices and student
support strategies.

& Apr [ 2018-Apr [ 2020

www.gwikresume.com
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