
Robert Smith 
Retail Sales Assistant

PERSONAL STATEMENT

Sales professional is now looking to obtain a position in a company that will 
utilize skills and offers room for growth. Excellent people and customer 
service skills.

WORK EXPERIENCE

Retail Sales Assistant
ABC Corporation -   February 2011 – May 2011 

Responsibilities:

 Handled money, rang up the totals for customers.
 Helped customers add more purchases to their recent purchases.
 Help customers find the perfect outfit for them, help them get the right 

size, help get the clothes they want down from high reaches.
 Helped customers into the fitting room.
 Straightened clothes, hung up clothes, folded clothes, put back clothes 

in their correct spot.
 Cleaned the store, swept the floors, wiped down the counters, cleaned 

mirrors, and cleaned the fitting rooms.
 Worked with teams to plan and execute special projects with the 

company.

Retail Sales Assistant
Delta Corporation -   2007 – 2011 

Responsibilities:

 Consulted on high-end furniture sales &amp; home decor purchases 
with wealthy clientele.

 Placed special orders for individuals &amp; businesses.
 Created &amp; maintained store displays to ensure optimal 

presentation for customers.
 Assists customers in locating merchandise and answering a variety of 

questions concerning general merchandise Trains new sales staff in 
basic.

 This was a horse tack store were assisted with sales, did inventory, and 
ran the cash register, as well as custodial work.

 Greeted everyone that entered the facility Answered any questions 
concerning the company Provided customer service.

 Welcomes customers by greeting them; offering them assistance.

Education

General - (Weber State University)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
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info@qwikresume.com 
www.qwikresume.com

SKILLS

MS Office, Excellent 
People, and Customer 
Service.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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