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PROFESSIONAL SUMMARY

Strategic Reviewer Analyst with 7 years of extensive experience in evaluating and validating documentation for 
compliance and accuracy. Expert in data analysis and enhancing operational processes, ensuring high-quality standards 
are consistently met. Passionate about driving collaboration across teams to achieve project goals and deliver actionable 
insights that foster continuous improvement.

WORK EXPERIENCE

 May / 2020-Ongoing



Reviewer Analyst
Maple Leaf Consulting Toronto, ON

1. Ensured compliance with stringent quality standards during document reviews, enhancing overall project integrity.
2. Executed timely processing of crucial documentation while adhering to contractual deadlines.
3. Gathered and analyzed comprehensive information for effective background investigations and report generation.
4. Adapted to evolving client needs and requirements, maintaining flexibility in work processes.
5. Conducted thorough reviews of loan documents, ensuring accuracy and completeness of submissions.
6. Utilized ECOPY for scanning and profiling documents, improving data management efficiency.
7. Fostered positive relationships with stakeholders, addressing inquiries and concerns to enhance client satisfaction.

 May / 2018-May / 2020



Reviewer
Summit Peak Industries Denver, CO

1. Reviewer for Virus Research and Virus Genes Peer-reviewed journal publications, providing critical evaluations of 
scientific articles.

2. Participated in the 26th Annual Virology Meeting at Oregon State University, contributing insights on current research 
trends.

3. Awarded the Postdoctoral Travel Award at the American Society for Virology for excellence in research presentation.
4. Evaluated manuscripts for publication, ensuring adherence to scientific and ethical standards.
5. Collaborated with research teams to enhance the quality of submissions through constructive feedback.
6. Reviewed and critiqued over 50 peer-reviewed articles, ensuring clarity and relevance in scientific communication.

EDUCATION

 May / 2016-May / 2018



Bachelor of Science in Biology
State University Portland, OR

Studied biological sciences with a focus on data analysis and research methodologies.

SKILLS

Feedback Delivery Strategic Thinking Report Writing Mentoring Skills

ACHIEVEMENTS

Streamlined documentation review processes, reducing turnaround time by 30%.

Successfully identified and rectified compliance issues in over 200 product documents.

Enhanced data accuracy through rigorous analysis, resulting in a 25% reduction in errors.
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