
Security Agent

ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

Seeking a position where skills and experience would positively impact performance and quality 
standards.

Skills

Forklift, Pallet Jack, Computer entry, Inventory, Picking, Packing.

Work Experience

Security Agent
ABC Corporation  February 2004 – May 2005 
 Monitored and screened all traffic entering and exiting the building ensuring the safety of all 

tenants and visitors to include using monitors.
 Maintained hourly reports to include any fire or safety hazards.
 Maintained a handheld radio for contact at all times to ensure the safety of all agents.
 Patrolled industrial and commercial premises hourly to prevent and detect signs of intrusion 

and ensure the security of doors, windows, and gates.
 Authorized the entrance and departure of employees, visitors, and other persons to guard 

against theft and maintain the security of premises.
 Called police or fire department in cases of emergency, such as fire or unauthorized 

personnel.
 Answered telephone calls to take messages, answer questions, and provide information 

during non-business hours or when switchboard is closed.

Security Agent
Wall Detective Agency  2003 – 2004 
 Patrolled the facility and served as a general security presence and visible deterrent to crime 

and rule infractions. Reported all incidents, accidents and medical emergencies to law 
enforcement.

 Responded quickly to medical emergencies, bomb threats and fire alarms.
 Answered alarms and investigated disturbances.
 Investigated calls and complaints involving fire, theft, accident and hazard reports.
 Inspected parking lot to verify that vehicles were properly parked and displayed parking 

permits.
 Recommended improvements in security systems and procedures.
 Current Pittsburgh, PA.

Education

Associate in Communication - (College of New Rochelle / NY - New York, NY)
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