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JAMES CLARK
Senior Security Coordinator

support@qwikresume.com

(123) 456 7899

Los Angeles

www.qwikresume.com

SKILLS

10

Security Audits

7

Crisis Management

9

Data Protection

8

Threat Analysis

8

Emergency Planning

INTERESTS

 DIY Projects  Crafting

 Meditation  History

STRENGTHS

 Humility  Innovation

 Insightfulness  Integrity

LANGUAGES

80%

English

80%

Polish

80%

Arabic

ACHIEVEMENTS

Successfully implemented a new

security protocol, reducing incident

reports by 30% within one year.

Coordinated security training

sessions that improved employee

compliance with safety regulations

by 25%.

PROFESSIONAL SUMMARY

Accomplished Senior Security Coordinator with over 7 years of extensive

experience in developing and enforcing security protocols, risk

assessments, and compliance management. Expert in coordinating cross-

functional teams to enhance security measures and ensure a safe

organizational environment. Committed to continuous improvement and

fostering a culture of security awareness among all stakeholders.

WORK EXPERIENCE

 Feb / 2020-Ongoing



Senior Security Coordinator

Pineapple Enterprises Santa Monica, CA

1. Made recommendations to grant, deny, revoke, or suspend security

clearances for personnel and contractors based on thorough evaluations.

2. Reviewed and assessed security submissions, clarifying discrepancies to

ensure compliance with protocols.

3. Provided e-QIP assistance, managing personnel accounts and

maintaining the integrity of security databases.

4. Tested and refined personnel security processes, ensuring accurate and

efficient security clearance processing.

5. Prepared and submitted requests for investigations, offering

recommendations based on findings.

6. Acted as a liaison between stakeholders to ensure adherence to security

requirements and foster effective communication.

7. Conducted orientation briefings for new hires, ensuring they understood

security protocols and expectations.

 Feb / 2018-Feb / 2020



Security Coordinator

Cactus Creek Solutions Phoenix, AZ

1. Oversaw security operations within assigned schools, collaborating with

principals to enhance safety measures.

2. Advised school leadership on security needs, ensuring the

implementation of effective strategies.

3. Engaged with students to promote personal responsibility and

awareness of safety practices.

4. Conducted workshops on conflict resolution and drug awareness,

fostering a safe school environment.

5. Responded promptly to security concerns, addressing issues to maintain

a secure atmosphere for all.

6. Developed and implemented security protocols, reducing incidents by

30% within the first year.

EDUCATION

 Feb / 2016-Feb / 2018



Bachelor of Science in Criminal Justice

University of Phoenix Portland, OR

Focused on security management and law enforcement principles.
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