
Robert Smith 
Associate Security Professional

PERSONAL STATEMENT

Seeking to obtain a challenging position with a progressive, growth-
oriented organization. Where extensive professional employment history, 
coupled with in-depth computer skills, knowledge and experience will be 
utilized towards personal growth as well as towards company profit.

WORK EXPERIENCE

Associate Security Professional
ABC Corporation -   September 2011 – April 2015 

Responsibilities:

 Write reports of daily activities and irregularities, such as equipment or 
property damage, theft, presence of unauthorized persons, or unusual 
occurrences.

 Call police or fire departments in cases of emergency, such as fire or 
presence of unauthorized persons.

 Circulate among visitors, patrons, or employees to preserve order and 
protect property.

 Provided excellent customer service to clientele, including public 
information and referrals to company representatives.

 Investigated clients complaints or potentially criminal behavior - 
Investigated thefts and criminal misconduct by questioning individuals 
involved in specific incidents.

 Provided preventive and protective security services - Notified the law 
enforcement on potential civil or criminal affairs.

 Participated in violence prevention programs and investigations 
coursework.

Security Professional
Allied Universal Security -   2008 – 2011 

Responsibilities:

 In my role as a contract guard, I have worked many sites.
 Am trained in warehouse, office, retail, and manufacturing settings.
 Ive utilized both vehicles and segway for patrols.
 As a security officer in retail, I have assisted police with incidents such 

as theft, hit and runs, and credit card frauds.
 Ive worked main entrance posts as well as command centers.
 Have handled cameras, alarms, badging, and emergency response.
 Maintained detailed entries for shift logs and completed incident reports

as needed.

Education

High School Diploma - (Belmont High School - Los Angeles, CA)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft Word, Microsoft
PowerPoint Microsoft 
Excel, Microsoft Explore.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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