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Dynamic, energetic, and focused writer and editor with 15 years of experience in 
publishing. Completed projects include bus schedules, marketing pamphlets, patient 
information about dental procedures, and complete high school science curricula. 
Thrives in a fast-paced, mission-based, team environment where individuals are 
empowered to perform high-quality independent work in support of overarching 
goals.

EXPERIENCE

Senior Editorial Associate
ABC Corporation - 2000 – 2002

 Managed a $3.1 million high school science textbook project.
 Maintained budgets, contracts, and spec database for entire project.
 Project was completed on time and within budget despite a variety of 

challenges and setbacks.
 Hired, supervised, and developed a team that was known throughout 

the organization for its integrity, cohesiveness, flexibility, and 
commitment to quality.

 Participated in development of new publishing processes to improve 
workflow, reduce costs, improve design quality, and focus editorial 
efforts in early stages of development.

 Project was completed in two passes with minimal reprint corrections.
 Developed curriculum for Holt Science Spectrum, a high school 

Integrated Science program covering Chemistry, Physics, Biology, 
Health, and Earth Science.

Senior Editor 
SAIL Magazine - 1998 – 2000

 Selected by SAIL management to reorganize the magazines daily 
operations in order to increase their efficiency, produce an error-free 
product, and restructure the magazines contracting and payment 
system to keep them on budget.

 Manage the day-to-day operations of the editorial production process 
for the magazine, ensuring all deadlines are met.

 Oversee contracts and payments for the magazines freelance 
contributors making sure the magazine does not go over budget.

 Generate original editorial content for stories for publication.
 Travel and represent the magazine at industry events and meetings 

with industry professionals.
 Selected Achievements Since coming onboard I have brought 

organization SAILs contract management and production systems 
that has resulted in meeting our budget goals and processing the 
magazine in an organized, timely manner.
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 Also, I was sent to Finland to tour the facilities of the boatbuilding 
company Nautors Swan, meeting with the companys senior 
management and discussing their direction within the marketplace as
they look to expand their presence in North America, I.

EDUCATION

 B.A. in LIBERAL ARTS - (ST. JOHN'S COLLEGE - Santa Fe, NM)

SKILLS

Development Editor, Line Editor, Proofreader, Copyeditor, Writer, Technical Writer, 
Researcher, Copywriter, Team Leader, Manager.
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