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ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

To obtain a position in management as a team player in a people orientated organization where I 
can grow and maximize my customer service sales experience in a challenging positive 
environment to achieve the corporate goals.

Skills

Excel, Customer Service, Photoshop, Photography, Illustrator, Communication , Flexible, Problem 
Solver, Server.

Work Experience

Showroom Coordinator
ABC Corporation  June 2005 – March 2016 
 Started out receiving in all incoming packages and items from any freight companies, UPS, 

and FedEx.
 Filled out all proper forms and used the proper procedures and codes in order to enter all 

items into the system.
 Assisted my fellow co-workers in pulling any outgoing orders for contractors that are being 

shipped out via the company trucks.
 Helped to pull and ship any items that were being sent out via UPS or motor freight.
 Assisted my supervisor in setting up and performing the monthly training meetings.
 Filed all of the paperwork in the necessary folders for OSHA regulations.
 Created all of the routes for our drivers and made sure they were set up in an order that was 

proficient.

Showroom Coordinator
Delta Corporation  2001 – 2005 
 Opening and closing - Achieve sales goals at 100% - Manage support staff - Interview Hire 

Train all staff - Provide a high level of client .
 Created specialized buying experience based on client development and event needs 

Developed various marketing and merchandising strategies to .
 Meet and Greet all customers with exceptional customer service Billing and invoicing for our 

clients Faxing, Copying, and Scanning important .
 Ensure positive and productive customer assistance.
 Responsible for inventory management, purchase orders, and payments.
 Included greeting guest, data entry on computer and on paper logs, answering phones, 

paperwork, inputting appointments.
 Pleasantly and courteously interacted with customers.

Education

BA In Psychology
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