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ROBERT SMITH
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Website: www.qwikresume.com
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linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

Organized Office Manager, Medical Records Clerk with the ability to readily adapt to changing 
environments and demands. Medical billing and coding specialist with providing administrative 
and patient support in hospital.

Skills

Medical Terminology, Medical Billing, Medical Records.

Work Experience

Lead Sleep Technologist
ABC Corporation  August 1997 – December 2009 
 Carefully review patient medical histories, physical findings, and diagnoses.
 Maintained detailed and accurate case histories of patients.
 Scheduled and accompanied clients to medical appointments. Assisted with patient transfer 

and ambulation.
 Performed clerical duties, such as word processing, data entry, answering phones and filing.
 Supported duties for diagnostic and technical treatment procedures, such as setting up and 

operating special medical equipment and apparatus.
 Some of the other responsibilities were downloading HSTs, OPOs, APAP studies and CPAP 

downloads w/both Fisher &amp; Paykel.
 Responsible for rearranging scheduled patients, confirm and educate via phone calls for each 

patient.

Sleep Technologist
ABC Corporation  1995 – 1997 
 Perform NPSGs, CPAPs, Split Nights, MSLTs, MWTs, Seizure Montages, Overnight Oximetry, and 

ASVs Instruct and train technicians on how to perform their jobs correctly and accurately.
 Trouble shoot computer issues and equipment problems.
 Perform charges and reconcile them.
 Instruct patients on the need and proper use of CPAP.
 Creating, installing, and maintaining programs used to track patient information, to generate 

monthly reports, and to generate sleep reports for physicians.
 Creating, installing, and maintaining programs used to track inventory.
 This is Dummy Description data, Replace with job description relevant to your current role.

Education

- (Atlanta School of Sleep Medicine and Technology - Atlanta, GA)
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