
Robert Smith 
Social Media Assistant II

PERSONAL STATEMENT

Seeking a Social Media Assistant position to be able to utilize skills and 
develop new strategic ways to increase company growth and profit.

WORK EXPERIENCE

Social Media Assistant II
GGMI -   2010 – 2020 

Responsibilities:

 Managed company social media channels, including Facebook, LinkedIn,
Twitter, and other relevant platforms.

 Engaged in social media presence creation on new and emerging social 
media platforms Create dynamic written, graphic, and video content.

 Optimized content following search engine optimization (SEO) and pay-
per-click (PPC).

 Created content that promotes audience interaction, increases audience
presence on company sites and encourages audience participation.

 Assisted social media management with large projects, events, and 
community management Work as part of a team to develop large social 
media campaigns.

 Proposed new ideas and concepts for social media content and manage 
social media communications.

 Worked with marketing and social media team members to coordinate 
ad campaigns with social media strategy.

Social Media Assistant
Delta Corporation -   2013 – 2015 

Responsibilities:

 Manage and answer all incoming channel comments and fan mail Send 
a new video of the week to outgoing websites for exposure Create 
images.

 Answer the video comments and engage with their fans by interacting 
with them daily.

 Helped the talent memorize their lines for video shoots Skills Used 
-Computer skills -Writing -Casting.

 Collaborated virtually with the CEO to develop social media strategies 
and push promotions.

 Authored press releases, wrote correspondence, proofed and edited 
documents to ensure accuracy and consistency.

 Generated innovative ideas to engage more fans with the artists and 
fuel online conversation through social media.

 Birmingham, UK Created and maintained all social media activity for a 
creative arts youth project called.
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Presentation, Travel 
Arrangements, Invoicing.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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Education

Bachelor of Science in Biochemistry - (University of Maryland - 
Baltimore, MD)
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