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To perceive a career in a renowned firm this is working in renewable energy with 
dedicated efforts and to associate oneself with an organization that gives a chance to
update the knowledge. To be a part of a secure and well-established company where 
one can develop their knowledge and skills, which will assist the career development 
and contribute effectively to the progress of the organization.

EXPERIENCE

Soldier/Team Leader
ABC Corporation - JANUARY 1993 – JULY 2005

 Train soldiers on proper infantry tactical maneuvers, security 
procedures, and chemical warfare tactics using and instructing 
Chemical, Biological, and Nuclear decontamination techniques.

 Lead daily physical fitness exercises, followed by daily barracks 
maintenance which included trash removal, 
sweeping/mopping/stripping/waxing floors.

 Counseled soldiers on a monthly basis to inform them of good/need to
improve work performance.

 Properly utilized Administrative Assistant skills for the unit command 
by processing new soldiers upon their arrival using a friendly 
customer service atmosphere.

 Moved equipment during daily warehouse hours with a forklift, and 
kept 100% accountability of all inventory for incoming/outgoing 
items.

 Responsible for the re-order/purchase of new supplies/equipment, 
storage management, and equipment distribution.

 Moved equipment with a forklift during development maneuvers.

Soldier 
ABC Corporation - 1989 – 1993

 Provide Federal and State Duties as needed.
 Federal Mission to provide trained soldiers to the United States Army 

in times of war.
 State mission to provide trained soldiers to the state to help civilian 

authorities, protect life and property, and preserve peace, order, and 
public safety in timed of natural or human-caused emergencies.

 Drill one weekend of the month.
 Annual Training for two weeks during the summer.
 This is Dummy Description data, Replace with job description relevant

to your current role.
 This is Dummy Description data, Replace with job description relevant

to your current role.
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EDUCATION

 BS in Criminal Justice - 2004(Central Texas College - Killeen, TX)

SKILLS

Administrative Assistant, Nuclear, Biological, and Chemical Decontamination, 
Inventory Management, Warehouse Operations, Security Operations, 
Supervisor/Management, Groundskeeping, Janitorial, Customer Service.
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