
Robert Smith 
Sourcing Specialist III

PERSONAL STATEMENT

Knowledged, astute, and diligent Sourcing Specialist III, with over 19 years 
of purchasing/sourcing experience. Strong background in supplier 
negotiation and relationship building. Passionate about contributing and 
helping develop cohesive teams in order to exceed team goals. An effective
specialist that is sought after and regularly acknowledged for superior 
performance and exceeding customer expectations.

WORK EXPERIENCE

Sourcing Specialist III
W.W. Grainger -   2001 – 2019 

Responsibilities:

 Partner with field partners to identify growth and sales opportunities, 
develop future projects, maintain customer relationships and leverage 
supplier relationships to determine profit margins.

 Determine/set price to sell to key customers while identifying solutions 
and resolving complex and unique issues.

 Sources product with a focus on total customer opportunity and balance
GP and revenue to contribute to higher earnings.

 Maintain existing supplier relationships and initiate potential new 
supplier relationships.

 Communicate performance expectations and provide qualitative 
feedback to Supply Chain regarding the performance of suppliers.

 Evaluate requirements to proactively identify and develop effective 
solutions for unique or complex customers and requests.

 Provide customer service by proactively contacting customers and 
suppliers to resolve issues and improve opportunity success rates.

Sourcing Specialist
ABC Corporation -   2000 – 2001 

Responsibilities:

 Negotiated pricing and terms with suppliers. Identified vendors and 
interviewed them to determine product availability and terms of sales.

 Prepared and processed purchase orders for materials Trained suppliers 
in the use of Parkers eBusiness portal.

 Led training on purchasing policies and procedures as part of the 
Division Strategic Sourcing Team.

 Led site purchasing team in developing and documenting supplier cost 
reduction projects and identifying potential supplier issues.

 Reviewed and evaluated specifications for issuing and awarding bids.
 Issued RFQs and evaluate responses.
 This is Dummy Description data, Replace with job description relevant 

to your current role.
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Global Sourcing, 
Negotiation Skills, Cost 
Analysis, Computer 
Proficient.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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Education

Diploma in Computerized Business Systems - 1999 (Computer 
Learning Center - Chicago, IL)
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