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PROFESSIONAL SUMMARY

Enthusiastic Special Events Manager with 2 years of experience in 
planning and executing memorable events that resonate with 
audiences. Skilled in coordinating logistics, managing budgets, and 
fostering vendor relationships to ensure successful outcomes. Eager 
to leverage my creativity and organizational skills to enhance client 
satisfaction and drive impactful experiences for all stakeholders.

WORK EXPERIENCE

 Apr / 2024-Ongoing



Special Events Manager
Pineapple Enterprises Santa Monica, CA

1. Coordinate logistics for various events, ensuring all aspects are 
executed flawlessly.

2. Hire and train staff on event procedures, enhancing team 
performance.

3. Manage event budgets, adjusting allocations to maximize 
resources and minimize costs.

4. Facilitate communication among stakeholders to ensure alignment 
and successful event delivery.

5. Develop and implement fundraising strategies, boosting event 
revenue.

6. Monitor event outcomes and provide comprehensive reports to 
management.

7. Build and maintain strong relationships with vendors and partners 
to secure favorable terms.

 Apr / 2023-Apr / 2024



Special Events Manager
Cactus Creek Solutions Phoenix, AZ

1. Organized and executed special events at major venues across the 
region, ensuring high-quality experiences.

2. Collaborated with venue managers to secure space and necessary 
equipment for events.

3. Trained a team of 20 staff members, improving service quality and 
event execution.

4. Managed administrative functions, including scheduling and 
reporting on event outcomes.

5. Recognized for outstanding organizational skills and attention to 
detail in event planning.

6. Achieved sales targets consistently through effective team 
mentoring and client engagement.

EDUCATION

 Apr / 2022-Apr / 2023



Bachelor of Arts in Communications
University of New Jersey Toronto, ON

Focused on communication strategies and event planning.

SKILLS

Event Evaluation

Post-event Evaluation

Resource Management

Marketing Analytics

Social Media Strategy

Crm Software Proficiency

INTERESTS

 Travel  Collecting

 DIY Projects  Puzzle Solving

STRENGTHS

 Courage  Forward-thinking

 Creativity  Detail-oriented

LANGUAGES

80%

English

80%

German

80%

Polish

ACHIEVEMENTS

Successfully organized over 10 large-scale
events, boosting client engagement by
25%.

Reduced event costs by 15% through
effective budget management and vendor
negotiation.
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