
Robert Smith
Senior Special Police Officer

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Excellent knowledge of Emergency Security/Medical procedures under pressure. Excellent 
knowledge of clerical and policy procedures. Effective personal and customer service skills. 
Special Police Officer/EMT-B Perform a variety of protective duties in industrial or commercial 
properties against fire, leaks, theft, vandalism and illegal entry performimg a combination of the 
following duties: Supervised the activities of subordinates and review reports for completeness 
and any activities needing follow-up.

SKILLS

Metal detector.

WORK EXPERIENCE

Senior Special Police Officer
ABC Corporation  September 2003 – March 2006 
 Monitor and authorize entrance and departure of employees, visitors, and other persons to 

guard against theft and maintain security of premises.
 Write reports of daily activities and irregularities such as equipment or property damage, 

theft, presence of unauthorized persons, or unusual occurrences.
 Answer alarms and investigate disturbances.
 Patrol industrial or commercial premises to prevent and detect signs of intrusion and ensure 

security of doors, windows, and gates.
 Answer telephone calls to take messages, answer questions, and provide information during 

non-business hours or when switchboard is closed.
 Write reports of daily activities and irregularities such as equipment or property damage, 

theft, presence of unauthorized persons, or unusual occurrences.
 Monitor, note, report, and investigate suspicious persons and situations, safety hazards, and 

unusual or illegal activity in patrol area.

Special Police Officer
ABC Corporation  1998 – 2003 
 Conducts security patrols/ checks of WHC property during off-peak hours.
 Responds to emergency or crisis situations occurring or developing in or around MEDSTAR 

WHC.
 Provides security services at designated static post within WHC.
 Serves as a monitor/dispatcher for WHC Security Communications Network.
 Monitors the Intrusion Detection System.
 Prepares detailed reports on fire alarm events, burglary alarm activations, and any other type 

of event causing an adverse impact on WHC.
 Serves as liaison with local, state, and federal law enforcement agencies.

EDUCATION

- (Strayer University - Woodbridge, VA)
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