
Robert Smith 
Sports Writer/Analyst

PERSONAL STATEMENT

To obtain employment with company, using the sales, leadership, 
management, supervisory, public relations, communications, and customer 
service skills have obtained and successfully implemented over the years. 
These skills will benefit you for the following reasons.

WORK EXPERIENCE

Sports Writer/Analyst
ABC Corporation -   1973 – 1975 

Responsibilities:

 Duties Performed and Skills Obtained Administration oversight of church
office and staff, schools, and daycare center.

 Sales learned how to achieve goals, work with people, and excel in 
customer satisfaction.

 Staff supervision oversight of church staff, providing job descriptions, 
conducting staff meetings, etc.

 Journalism and Public Relations publicity through newspapers and radio,
authoring of training manuals, job descriptions, etc.

 Building Construction provided oversight of two successful building 
projects and one revitalization project.

 Leadership served denomination on several committees, served as a 
departmental representative in various capacities.

 Write feature stories as well as side-pieces to already contributing 
stories.

Sports Writer
ABC Corporation -   1971 – 1973 

Responsibilities:

 I had to submit articles on a weekly basis, depending on the level of 
experience i had reached.

 First i was required to have 5 articles published in a week before 
advancing to the next level.

 As the levels got higher the work got harder and more key coming.
 Was responsible for choosing a topic of my kind, in the field of sports, 

and writing about it.
 I Reached level 3 of the internship despite playing soccer for my high 

school, playing club soccer, and attending school.
 They published over 20 of my articles and my writing skills progressed 

rapidly.
 Skills Used I demonstrated the ability to write about professional sports,

well enough for them to publish it..

Education

B.A. - (Southeastern University - Lakeland, FL)
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SKILLS

Management, 
Administration, Public 
Relations, Customer 
Service.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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