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To establish a long-term career in a company where I may utilize my Stock 
Controller professional skills and knowledge to be an effective Stock Controller 
and inspiration to those around me.

MARCH 2003 – SEPTEMBER 2003
STOCK CONTROLLER - ABC CORPORATION

 Received and counted stock items, and record data manually or using the 
computer.

 Packed and unpacked items to be stocked on shelves in stockrooms, 
warehouses, or storage yards.

 Verified inventory computations by comparing them to physical counts of stock, 
and investigate discrepancies or adjust errors.

 Stored items in an orderly and accessible manner in warehouses, tool rooms, 
supply rooms, or other areas.

 Marked stock items using identification tags, stamps, electric marking tools, or 
other labeling equipment.

 Cleaned and maintained supplies, tools, equipment, and storage areas in order 
to ensure compliance with safety regulations.

 Determined proper storage methods, identification, and stock location based on
turnover, environmental factors, and physical capabilities of facilities.

1998 – 2003
STOCK CONTROLLER - DELTA CORPORATION

 Stock controlling Supervising subordinates General Clerical Duties, Preparing 
invoices, Updating inventories Overall management.

 Receiving Stock and distributing it throughout the store.
 Started as a part-time stocker, after a month I was promoted to full-time stock 

controller.
 Skills Used General common sense and physical ability.
 Receive daily deliveries as per documents Arrange stocks as per stocking 

standard Perform a daily inventory of stocks and materials Check.
 Kept a record of all the stock in the company.
 Process purchasing order Receive deliveries Monthly stock take and 

reconciliation of stocks Organizing stocks on shelves.

EDUCATION

High School Diploma
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SKILLS

Microsoft Office, 10-Key By Touch, Management Skills.
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