
Robert Smith 
Retail Store Supervisor

PERSONAL STATEMENT

Hardworking, enthusiastic team player dedicated to delivering quality care 
and achieving superior patient outcomes while building healthy 
relationships with co-workers. Strong background in athletic coaching, 
sports injuries and personal training.

WORK EXPERIENCE

Retail Store Supervisor
ABC Corporation -   January 1999 – February 2003 

Responsibilities:

 Opened and closed store, responsible for all acounting transactions 
daily, responsible for inventory proceduresand ordering merchandise, 
also responsible for taking deposits to bank after shifts running register.

 Unloading truck and putting out merchandise where it belonged.
 Inspect work performed to ensure that it meets specifications and 

established standards.
 Perform or assist with cleaning duties as necessary.
 Coordinate activities with other departments to ensure that services are

provided in an efficient and timely manner.
 Inspect and evaluate the physical condition of facilities to determine the

type of work required.
 Select the most suitable cleaning materials for different types of linens, 

furniture, flooring, and surfaces.

Store Supervisor
ABC Corporation -   1998 – 1999 

Responsibilities:

 Responsible to supervise the staff in the absence of the other managers
as well as handle any problems that occur with customers while keeping
customer satisfaction my top priority.

 Make sure daily reports our completed.
 Help with all monthly audits including, ATM and vault as well as all 

tellers.
 Assisting in training of Employees as needed.
 Completed the Certified Consumer Loan Program, able to handle the 

loan process from the initial application through to closing.
 Completed Assistant Manager training program.
 Cross-trained as a teller, am able to help the tellers whenever needed..

Education
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SKILLS

Computer Skills.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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