
Robert Smith 
Sr. Storeroom Clerk

PERSONAL STATEMENT

Experience working on the dock sorting freight, stock or other materials to 
and from storage or production areas. Loaded docks examined shipment 
contents and compared records such as manifesting invoices.

WORK EXPERIENCE

Sr. Storeroom Clerk
ABC Corporation -   2000 – 2015 

Responsibilities:

 Responsible for processing incoming orders for prints, albums, 
canvases, and keepsakes.

 Rotated around the production floor depending on staff needs.
 Consistently met daily production goals through efficient use of 

software and printing equipment.
 Carefully maintained equipment by checking ink and paper levels.
 Knowledge of the printing process to identify potential photo quality 

issues in orders.
 Flagged orders through software and followed up with customer service 

representatives.
 Moved freight, stocked other materials to and from storage or 

production areas.

Storeroom Clerk
ABC Corporation -   1997 – 2000 

Responsibilities:

 Worked the service counter, applied credit card transactions for 
customers.

 Distribute power tools to customers such as grinders; sawzall 
reciprocating and pressure gauges ranging from 200, 400, 600 and 800 
psi.

 Placed back orders when necessary and identify with part numbers and 
location of stock.

 Hand-out Welding, Cut resistant and Tig gloves.
 Wrote gate passes for employees leaving the Shipyard for another job 

or leaving for the day.
 Picked nuts and bolts in range from 1/4 inches up to 2 inches and 

beyond in assisting customers in completing their assignment..
 This is Dummy Description data, Replace with job description relevant 

to your current role.

Education

High School Diploma - (Northeast Public Law and Military Magnet 
School)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft Office, Excel, 
Word, Word, SAP, SAP, 
Syteline.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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