
Robert Smith 
Student Employee/Education

PERSONAL STATEMENT

Good problem-solving skills as well as experience with various methods of 
art and design. Enjoy expressing creatively.  Also flexible with work and 
willing to learn new things. will bring both enthusiasm and fresh ideas to 
any job  have.

WORK EXPERIENCE

Student Employee/Education
ABC Corporation -   August 2013 – May 2015 

Responsibilities:

 Assisted students by providing academic data i.e.
 Performed general office duties to include copying, lab maintenance, 

inventory control, answer phones, make appointments.
 Developed a database application to parse unformatted class data 

given to secretaries each semester to a much more readable and easier
to use format.

 Partnered with another student in the creation of a door lock system for 
the hardware lab at our college so students could have easier access to 
the equipment.

 Managed to build the system using no more than an arduino, ibuttons, 
and an old server we had lying around.

 Developed a name storing ranking application for a student 
organization, using magnetic stripe cards.

 Developed a mass text messaging system for a student organization 
using Pythons POP3 and SMTP libraries.

Student Employee
Delta Corporation -   2011 – 2013 

Responsibilities:

 Filed paperwork Entered data in WebAdvisor Created Excel 
spreadsheets Utilized office equipment in performing administrative 
assistant duties.

 Ensured calendar and on-line content were up to date Created layout 
and modified format Utilized Adobe In-Design.

 ARC Welding with 6010 &amp; 7010 rods MIG Welding TIG Welding ARC 
Welding Repairing grills and Steps made of various metals.

 Built Workbenches, Grills, iron gates.
 Money handling Sandwich artist Cook.
 General office work - Posted notifications around campus of upcoming 

theater and fine arts events - Delivered mail to staff campus mail boxes 
daily - .

 This is Dummy Description data, Replace with job description relevant 
to your current role.
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Python, Java, Javascript, 
C++, Ruby, Selenium.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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Education

BS in Computer Engineering Technology - (Shawnee State University 
- Portsmouth, OH)
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