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6 years of experience as a Supply Specialist. Dependable and reliable with 
extreme loyalty and pride for the company employed by is now seeking lasting 
employment in a positive atmosphere that will be challenging, as well as 
rewarding.

JUNE 2008 – JANUARY 2012
SUPPLY SPECIALIST (CONTRACTOR) - ABC CORPORATION

 Receive and count stock items, and record data manually or using the 
computer.

 Pack and unpack items to be stocked on shelves in stockrooms, warehouses, or 
storage yards.

 Verify inventory computations by comparing them to physical counts of stock, 
and investigate discrepancies or adjust errors.

 Store items in an orderly and accessible manner in warehouses, tool rooms, 
supply rooms, or other areas.

 Mark stock items using identification tags, stamps, electric marking tools, or 
other labeling equipment.

 Clean and maintain supplies, tools, equipment, and storage areas in order to 
ensure compliance with safety regulations.

 Determine proper storage methods, identification, and stock location based on 
turnover, environmental factors, and physical capabilities of facilities.

2006 – 2008
SUPPLY SPECIALIST - ARMY NATIONAL GUARD

 Primarily responsible for supervising or performing tasks involving the general 
upkeep and maintenance of all army supplies and equipment.

 Maintains automated supply system Schedules and performs preventive and 
organizational maintenance of weapons Inspects completed work for accuracy 
and compliance with established procedures Order and ship supplies for 
clothing, ammunition, weapons Use.

 Frequent work with handling finances and the units billings for purchases and 
offers made.

 Record keeping of each individual soldier in the unit.
 Including personal files, past training records, inventories of assigned items, and

keeping these up to date.
 This job keeps you well knowledged on how to maintain organization carry out 

specific orders and tasks in a timely manner. all training received to certify in 
this job was fact tracked.

 Therefore, learning ability and comprehension of this job was needed on a 
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higher thinking level and quick learning abilities.

EDUCATION

Diploma

SKILLS

Hazmat, Forklift Operator, Warehouse Management, Welding, Electric Pallet Jack, 
Painting.
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