
Robert Smith
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Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

As a Talent Buyer, work with a variety of different clients from small local businesses to large 
corporations to find the right talent for their needs.

SKILLS

Both historical and contemporary, Tours and Talent industries is an asset, Music and concerts.

WORK EXPERIENCE

Talent Buyer
ABC Corporation  August 2012 – December 2013 
 Worked with each account on a daily basis to ensure that each account is satisfied with the 

quality of bookings.
 Organized and attended weekly booking meetings with all accounts.
 Liaised with Tour Managers and Venues to ensure production needs are met.
 Established relationships with industry people (agents, band managers, and label reps).
 Liaised with Artist Relations to ensure that ground and hotels are provided.
 Achieved all show sheets.
 Liaised with accounting to ensure that payment deadlines are met.

Talent Buyer
Delta Corporation  2007 – 2012 
 Created a comprehensive job posting strategy that increased the number of qualified 

applicants by 25%.
 Conducted weekly interviews with potential candidates, resulting in an average hiring time 

decrease of 20%.
 Managed all aspects of recruiting and staffing for ~50 employees (~$1M annual payroll).
 Collaborated with managers to create detailed job descriptions based on current needs and 

future growth opportunities.
 Regularly updated company talent acquisition website with new positions and requirements.
 Answered inbound calls and sold tickets for sporting events, concerts, and other 

entertainment events.
 Utilized ticketing software to process sales and access customer information.

EDUCATION

Business Management
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