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PROFESSIONAL SUMMARY

Accomplished Tax Accountant with a decade of expertise in tax
compliance, preparation, and strategic planning. Skilled in analyzing
complex financial data to ensure accurate reporting and adherence to
regulations. Proven success in enhancing operational efficiency and
delivering exceptional client service. Eager to leverage extensive
knowledge to drive tax strategy and compliance improvements.

WORK EXPERIENCE

 Apr / 2018-Ongoing



Tax Accountant

Maple Leaf Consulting Toronto, ON

1. Managed the preparation and filing of sales and use tax returns,
ensuring compliance with state regulations.

2. Maintained accurate records of certified mail receipts to substantiate
tax filings.

3. Communicated with state tax agencies to resolve inquiries regarding
tax return submissions.

4. Monitored changes in tax legislation and provided updates to
stakeholders.

5. Conducted thorough research on tax laws to address client notices
and disputes effectively.

6. Filed objections for discrepancies in state tax assessments,
advocating for client interests.

7. Responded promptly to information requests from state authorities
regarding tax filings.

 Apr / 2015-Apr / 2018



Tax Accountant

Lakeside Apparel Co Chicago, IL

1. Calculated and submitted quarterly tax payments, ensuring timely
compliance with all tax obligations.

2. Tracked and managed depreciation schedules for assets, optimizing
tax benefits.

3. Maintained collaborative relationships with internal teams to
facilitate smooth tax processes.

4. Oversaw accounts receivable and ensured accurate daily deposits.
5. Assisted in various tax-related projects, contributing to overall

efficiency.
6. Calculated and managed telephone excise tax refunds for all

business communications.

EDUCATION

 Apr / 2012-Apr / 2015



Bachelor of Science in Accounting

University of Illinois Denver, CO

Comprehensive coursework in tax regulations, financial accounting,
and auditing principles.

SKILLS

Adaptability

Cash Flow Management

Payroll Processing

Tax Return Review

Strategic Planning

Critical Thinking

INTERESTS

 Gaming  Fashion

 Film  Technology

STRENGTHS

 Fairness  Flexibility

 Forward-thinking  Gratitude

LANGUAGES

English German Japanese

ACHIEVEMENTS

Successfully reduced tax filing errors by

25% through improved compliance

processes.

Streamlined tax preparation procedures,

resulting in a 30% reduction in processing

time.

Developed training materials that

enhanced client understanding of tax

regulations.
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