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PROFESSIONAL SUMMARY

Resourceful Technical Editor with 5 years of experience in refining and
enhancing technical documentation. Skilled in collaborating with cross-
functional teams to ensure clarity, precision, and adherence to industry
standards. Focused on delivering high-quality content that aligns with
organizational goals and enhances user experience. Committed to
fostering effective commmunication and continuous improvement.

SKILLS

Technical Writing
® 6 6 6 6 6 0o O

Content Editing
e 6 6 6 6 06 0 ¢ O

Copy Editing
e 6 6 6 06 6 & 0 O

Research Methodologies

Style Guide Adherence
e 6 6 06 0 o O

Document Formatting

WORK EXPERIENCE

Technical Editor, Service Engineering £ Mar /2021-Ongoing

Maple Leaf Consulting X Toronto, ON

1. Consolidated and organized technical information to create clear, user-
friendly documentation.

® 6 6 06 6 06 0 0 0 2. Reviewed and edited contract deliverables to ensure compliance with
quality standards.

3. Collaborated with writers, analysts, and management to prepare polished
drafts ready for publication.

4. Ensured all documents adhered to editorial specifications and met
customer requirements.

5. Utilized excellent commmunication skills to facilitate teamwork and project
coordination.

6. Provided technical support and guidance to clients through various
communication channels.

7. Engaged in continuous learning to stay updated on industry trends and
documentation best practices.

INTERESTS

(¢ Birdwatching '} Traveling

(@ Sports Coaching ¥ Knitting

STRENGTHS
Pragmatism [l @ Sensitivit . .
Lakeside Apparel Co X Chi 1L
1. Edited and rewrote technical content to improve readability and user

engagement.

2. Verified factual information and statistics using established reference
sources.

3. Proofread documents to identify and correct errors in grammar,
punctuation, and syntax.

80% 80% 80% 4. Rev.|ewed prppfs .prlor to publication to ensure adherence to layout and
design specifications.

5. Evaluated manuscripts and provided constructive feedback to authors
; regarding content and organization.
Russian 6. Managed layout and design elements to enhance visual appeal and
readability of publications.

LANGUAGES

English Dutch

ACHIEVEMENTS

2" Improved document clarity by 30%
through rigorous editing and
restructuring.

“fr Successfully led a project to
standardize documentation formats,
enhancing team efficiency by 25%.
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EDUCATION
Bachelor of Arts in English 8 Mar/2019-Mar / 2020

University of California X Denver, CO

Focused on technical writing and editing, improving skills in
documentation and communication.
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