
Robert Smith
Certified Teller

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Self-motivated, and dependable Certified Teller with 7 years of experience in various areas. 
Significant background in self-directed positions requiring effective oral and written 
communication skills, and attention to detail. Great ability to meet deadlines in a timely manner 
and produce effective results. Able to adapt to new situations and learn new processes quickly. To 
work within a company in which I can bring my unique talent and aptitude to while helping the 
company, myself and my colleagues succeed and grow to the best of my ability all while 
upholding the highest standard of customer service.

SKILLS

Bilingual Spanish, Customer Service, Computer,  Training, Cash Handling, As400, Teamwork, Team
Leader

WORK EXPERIENCE

Certified Teller
ABC Corporation  November 2014 – Present 
 Working with members on a daily basis helping complete transactions in their accounts.
 Assisting in promoting new products and services to members and answering any questions 

that might better help the members.
 Responsible for opening the drive-thru at the credit union early every day.
 Assisting in maintaining cleanly work stations and replenishing daily teller supplies.
 Responsible for building a strong relationship between myself and members so to promote 

trust and confidence.
 Verifying customer identity and the legality of presented documents in order to remain 

compliant with bank and government regulations.
 Achieved quarterly sales goals on multiple different products and services offered through the

bank.

Cash Vault Teller
ABC Corporation  August 2012 – May 2014 
 Suggested bank products, solutions, and additional services to meet customers needs.
 Maintained and secured confidentiality regarding customers and account information using 

the highest of standards.
 Helped with customers with financial disputes, also handle deposits and withdrawals.
 Helped with opening and closing duties regarding the function of the bank.
 Handled large sums of money in a cash drawer and is responsible for counting and balancing 

daily.
 Professionally handled every customer transaction while maintaining a level of security and 

confidentiality.
 This is Dummy Description data, Replace with job description relevant to your current role.

EDUCATION

Diploma in General Studies - 2010 (Hyles Anderson College)Diploma - 2007(Northrop High 
School - Fort Wayne, IN)

© This Free Resume Template is the copyright of Qwikresume.com. Usage Guidelines

mailto:info@qwikresume.com
https://qwikresume.com/free-resume-template-usage-guidelines/
https://qwikresume.com/resume-samples/
http://www.qwikresume.com/

	SUMMARY
	Self-motivated, and dependable Certified Teller with 7 years of experience in various areas. Significant background in self-directed positions requiring effective oral and written communication skills, and attention to detail. Great ability to meet deadlines in a timely manner and produce effective results. Able to adapt to new situations and learn new processes quickly. To work within a company in which I can bring my unique talent and aptitude to while helping the company, myself and my colleagues succeed and grow to the best of my ability all while upholding the highest standard of customer service.
	SKILLS
	Bilingual Spanish, Customer Service, Computer, Training, Cash Handling, As400, Teamwork, Team Leader
	WORK EXPERIENCE
	Certified Teller
	ABC Corporation - November 2014 – Present
	Cash Vault Teller
	ABC Corporation - August 2012 – May 2014

	EDUCATION

