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Have always worked on either a computer or cash register of some kind since was 15
years old. learn quick and work extremely hard.  also have always had hands on 
positions in the companies have worked for. Plus have held management positions 
where was in charge of a crew and major responsibilities. learn very quickly and work
very hard. love learning new things so  have the opportunity to advance and be able 
to continue to better self.

EXPERIENCE

Asst. Third Key Manager
ABC Corporation - MAY 2000 – JULY 2007

 Explained the benefits of the store credit card, processed application 
by entering information through Point of Sale, and waiting for a 
response from the credit department.

 Described merchandise and explain operation of merchandise to 
customers.

 Maintained knowledge of current promotions, policies regarding 
returns and exchanges, and security practices.

 Received new catalogues seasonally, including holidays and special 
store events.

 Advised what the security word was and where the emergency 
buttons were located in the store.

 Placed special orders through Point of Sale.
 Set new planograms every single month that was needed along with 

the new season planograms.

Third Key Manager 
Delta Corporation - 1995 – 2000

 I started in this company as just a cashier and within a year of 
employment I was advanced to a third key manager.

 Then I transferred to a different location so I could open up a brand 
new store along with a whole new crew.

 The only people that where not new was my store manager and store 
assistant manager.

 They also transferred with me as well.
 There I opened/closed the store, ran shifts, unloaded our truck every 

week, handled the days deposits from the day before and the current 
day that I was working, helped do schedules, did payroll every week, 
and also had a active part in doing inventory.

 Stocked shelves and put away merchandise.
 One of my other job duties was also order merchandise that the store 

needed.
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EDUCATION

 Enrichment in Basic - 1996(Marshall County High School - Benton, KY)

SKILLS

Able To Do Inventory, Payroll, Scheduling, And Ordering.
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