
Robert Smith 
Freelancer Title Examiner

PERSONAL STATEMENT

Freelancer Title Examiner and an experienced problem-solver who uses 
logic and reasoning to identify the strengths and weaknesses of alternative 
solutions. Capable of effectively speaking to others to convey information 
effectively. 

WORK EXPERIENCE

Freelancer Title Examiner
ABC Corporation -   June 2004 – April 2008 

Responsibilities:

 Prepared lists of all legal instruments applying to a specific piece of land
and the buildings on it.

 Examined documentation such as mortgages, liens, judgments, 
easements, and agreements in order to verify factors such as properties
legal descriptions, or restrictions.

 Read search requests in order to ascertain types of title evidence 
required.

 Examined individual titles in order to determine if restrictions, such as 
delinquent taxes, will affect titles and limit property use.

 Verified accuracy and completeness of land-related documents 
accepted for registration.

 Prepared rejection notices when documents were not acceptable.
 Conferred with realtors, buyers, sellers, contractors, surveyors, and 

courthouse personnel in order to exchange title-related information.

Title Examiner
ABC Corporation -   2002 – 2004 

Responsibilities:

 Worked in the following Ohio counties Guernsey, Washington, Belmont, 
Monroe, Noble, Holmes, and Coshocton County.

 Performed acquisition due diligence.
 Performed certified title abstracts for future well sites.
 Calculated WI and NRI of producing wells.
 Ran assignment chains for existing leaseholds with HBP status.
 Obtained well information from the Ohio DNR Interactive website.
 Negotiated ROW and leasing terms with mineral owners, landowners, 

attorneys, and consultants.

Education

Diploma- (Real Estate One Academy)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

MS Office, Technical 
Skills, Administrative, 
Customer Service, Type 
50 wpm.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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