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e PROFESSIONAL SUMMARY

Accomplished Tutor Coordinator with 5 years of expertise in
crafting personalized tutoring programs that drive student
success. Proficient in training and leading teams, implementing
effective communication strategies, and enhancing educational
experiences. Committed to fostering a supportive environment
that empowers students to thrive academically and personally.

e WORK EXPERIENCE

Tutor Coordinator £ Mar / 2022-Ongoing
Maple Leaf Consulting X Toronto, ON

pa—

. Coordinated a team of tutors, ensuring effective collaboration

and high-quality tutoring services.

2. Provided one-on-one and group tutoring, enhancing students'’
study habits and problem-solving skills.

3. Promoted from tutor to coordinator, establishing a new tutoring
Out-Post and leading its operations for two years.

4. Achieved certification as a tutor within three years,
demonstrating commitment to professional development.

5. Maintained meticulous records of student engagement and
tutoring interactions, ensuring data-driven improvements.

6. Recruited and trained volunteers to support students from
Kindergarten through 12th grade, fostering community
involvement.

7. Presented progress reports at board meetings, communicating

program impact and areas for enhancement.

Tutor Coordinator & Mar | 2020-Mar | 2022
Summit Peak Industries X Denver, CO

—_—

. Managed a diverse team of 14 tutors at the Boys & Girls Club,
overseeing operational effectiveness.

2. Designed and implemented tutoring schedules and strategies,
optimizing resource allocation.

3. Conducted performance evaluations for tutors, facilitating
professional growth and program improvement.

4. Developed innovative approaches for technology integration,
setting benchmarks for best practices.

5. Coordinated training sessions for tutors, ensuring compliance
with educational standards and methodologies.

6. Engaged with students and tutors to assess needs, conducting

surveys to refine tutoring offerings.

() EDUCATION

Bachelor of Arts in Education €8 Mar / 2018-Mar / 2020
University of Springfield X seattle, WA

Focused on educational strategies and student engagement
techniques.
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